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EXAM DATE 2.8(3)22 o

Translator Bilingual (Hindi and English) for Establishment Section of
the Advocate General office Nainital, Examination-2022
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Maximum Marks:100
Minimum Qualifying Marks: 40

Note: Read the instruction carefully. Clear, complete and precise answers are expected.
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Q1. Take a snap shot of each part and print it.
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Attempt all questions. All questions carry equal marks.
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Perform the practical exercise(s) on computer system for each part of question number 1, 2, and 3. Save the

answers of each part of these questions (by taking snapshot) and take a printout as per the instructions given to

you in the computer operation practical examination hall. Instruction for question 4 and 5 are given before the
uestion.
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Do not write the identification marks (Roll number, name etc.) concerning you, anywhere in the answer sheet.
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(5X4=20)
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a) Open ‘Control Panel’ and show all the folder under it.

b) Open ‘Computer Management’ and show the content of “Disk Management”,

c) Using ‘File Explorer’ show the content of “C:” Drive of your PC.

d) Open ‘Settings’ of your PC and show the “Privacy & Security” settings of your computer.

e) Open any Internet browser in your computer and show the browsing “History” of your browser.

Q2. Take a snap shot of each part and print it. (5X4=20)
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a) Create a MS-Word file with name ‘Table_Data’ and insert the following table on it.
Emp_No Salary DA
21002 50000 15000
23401 70000 18000
43202 80000 16000
b) Convert the Table heading in ‘Bold’ and ‘Italic’.
¢) Insert new column as ‘HRA', to the right of the column ‘DA’.
d) Insert following data in ‘HRA’ column as:
5000 7000 8000
e) Insert ‘Watermark’ as “ABC Co Ltd.” in the above file.
Q3. Take a snap shot of each part and print it. (5X4=20)
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a) Create following database in MS-Access:

Book_ID Book_Name Price
1111 Hindi 300
2222 Computer 250
3333 English 200

b) Create a table in MS-Excel and insert above data on it.
c) Insert a Bar Chart of above-mentioned table data.
d) Create a Power point presentation and insert the following ‘SmartArt’ on it.

e) Insert ‘Date’ in the ‘Footer’ of the above slide.
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Q5. Type following passage In Times New Roman, font size 18 in M.S. word and take printout of the passage
after typing. (20)

More recent data along with optimism over a Phase 1 US, China trade deal
signed have raised hopes that the economy may be bottoming out. Fourth
quarter GDP rose six percent from a year earlier steadying from the third quarter
through still the weakest in nearly three decades. And December industrial
output investment and retail sales all rose more than expected after and
improved showing in November. Policy sources have said that Beijing plans to
set a lower growth target of around six percent this year from last year’s relying
on increased infrastructure spending to ward off a sharper showdown. Key
targets are due to be announced in March. On a quarterly basis the economy
grew two percent in October and December in 2020. We expect China’s growth
rate will come further down to below in the coming year. The thlrd Global
Potato Conclave 2020 was organized in Gandhi Nagar.



